
Your response to the Presiding Officer’s gavel:
1. Three raps calls the entire Chapter to stand at their seats.

2. Two raps calls up the Officers only.

3. One rap:

a. Calls the Chapter to Order.

b. Completes Opening and Closing of the Chapter.

c. Seats the Chapter when standing [Exception: after the Chapter is declared open, remain standing for the Flag Presentation.]

d. Completes each order of business.

e. Affirms each declaration of the Presiding Officer.

Flag Presentation and National Anthem:
1. Upon the Worthy Patron’s order to the Marshal to present the Flag, turn to face the Flag in the southeast corner of the Chapter room.

2. As the Marshal touches the Flag, place your right hand over your heart.

3. When directed to recite the Pledge, with hand over heart, repeat the Pledge of Allegiance to the Flag.

4. As the Flag is brought to the East, follow its movement by turning your body toward the Flag.  After the Marshal has placed the Flag in the stand, drop your hand.

Introductions and Grand Honors:
1. Those entitled to Grand Honors are introduced at the altar and then escorted to the East.

2. As those to receive Grand Honors leave the altar, the Presiding Officer will give three raps.  Please stand and applaud as they are escorted to the East.

3. Turn toward the East as the Presiding Officer says, “Sisters and Brothers…”

4. Grand Honors are given with one motion and a slight bow. [Your mentor will review this with you.]

Business Meeting:

Any organization has a certain amount of business that must be transacted.  The Chapter will use Roberts Rules of Order as a guide for conducting business meetings.

1. Participation in the affairs of the Chapter is encouraged.  Ask questions or request clarification on any point of business.

2. If you wish to address the Chapter, stand and wait until you are acknowledged and start your comments with, “Worthy Matron…”

3. A motion can be made by standing and being acknowledged by the Worthy Matron.  Then, begin with, “Worthy Matron, I move…”

4. A vote is taken by raising the right hand.  The Worthy Matron declares a passed or failed vote.

5. In some circumstances, a secret ballot is used.  You will be asked to vote by a written ballot.

Balloting on Petitions:
Ask your mentor or any officer to explain the proper procedure for balloting.

Farewell:

At the close of each meeting, the Worthy Matron addresses the Chapter with a Farewell.  Each member’s response is “Farewell” with a slight bow.

Visiting Another Chapter:
You may be asked to:

1. Show your dues card.

2. Have a member vouch for you.

3. Be examined by the Examining Committee.
Additional Information:
After attending several meetings, you may wish to explore the following resources.  The Chapter Secretary will be able to assist you in attaining copies of these items:

1. The Chapter Bylaws and Standing Rules

2. The Ritual

3. The Grand Chapter Constitution and Bylaws

4. The Grand Chapter Book of Instruction

5. The Book of Protocol


